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CHAPTER 20
RULES FOR THE PUPIL TRANSPORTATION COMPONENT WITHIN THE
EDUCATION RESOURCE BLOCK GRANT MODEL

Section 1. Authority. The State Superintendent of Public Instruction, pursuant to the-

autheritygranted-by Wyoming StatuteWye-Stat-31-5-118{a}, W.S.Wye-Stat: 21-13-320(f, and
W.S.Wiye-Stat: 21-4-4014b}, promulgates these rules.

Section 2. Applicability—TFheserulespertainto-criteria-and-standardsfor

— Section4——Definitions.

(a) “Activity Trip”- means Ftravel inside-the-state-of\Wyoming for athleticand-non-
athletie activities sanctloned by the Wyomlng ngh School Activities Assoaat|on (WHSAA)anrdf

middle/junior
high school- sponsored activities that wh-reh—dlrectly correspond to these hlgh school activities

sanctloned by the WHSAA. —\Wemmg—H—rg—hSeheeJ—Aetmt—res—Asseerat—ren— Expenses—may—mel-ude

(b) “Administrative”: means Fhe-activities of personnel and services directly
concerned with transporting the-eenveyance-efstudents.

(c) “Advertising”- means expenses €est-associated with employment ads, advertising
surplus student transportation vehicle sales, efscheelbusesadsand-bid notifications for
equipment and supplies, beginning of year route announcements, route changes notifications,

school bus safety week awareness activities, suppliesforthe-pupittranspertationpregram-and

any other advertising directly related to student pupi-transportation.




(e} “Benefits”’> means Aamounts paid by the school district system-en-behalf-ofpupit
for student transportation employees —including but not limited to the employer's share of

insurance-thealth}, retirement programs, social security programs, and workers’ werkmen-s
compensation programs.

(el)  “Communications Sservices and equipment”- means Sservices and equipment

provided-by-non-district-employees to assist in transmitting and receiving pupi student

transportation messages or information including but not limited to telephone, communication
radios and equipment, cell phones, wireless data plans, monthly internet service, and postage.

(fm) “Computer expenses”’= means Hhardware, software, and training for: GRS-

(i) Global Positioning System receivers;
(ii) Telematics;

(iii) Routing;

(iv) Activity trips;

(v) Field trips;

(vi) Fuel maintenance systems;

(vii) Maintenance records; and

(viii)  Student tracking/management systems.
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(gt)  “Field Ftrip”- means a school district-approved student activity outside the
classroom during the school session.A-studentactivity-outside-theclassroom-thatisan-

(i) The trip must be an extension of classroom instruction.

(ii) The trip must be tied to curriculum.

(iii) Travel must be in a transportation fleet vehicle.

(hv)  “Indirect €cost”- means Aa cost that typically incurred as part of the general

operating activities of the school district and is not directly identifiable with providing
transportation services alone-butratherisincurred-asa-consequenceof the generaloveralt
. itios of hooldistrict

(iw)  “Insurance”: means costs paid Premium-payments to insure theschoolsystem-

againstloss-or-damage-toa-busgarage-orschookdistriet transportation facilities or vehicles
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used primarily for student transportation against loss or damage.

(i) “Low-bid base price” means a baseline amount for each vehicle type established
through a competitive bid process, excluding options.

(kbb) “Non-conforming Mvehicle”:- means Aa vehicle that does not comply with
Chapter 2, the-Department of Education Rules for Minimum Standards for Wyoming-Seheet
Buses Student Transportation Vehicles.

(lee) “Operation”= means Fthe daily activities involved in directing, managing, and
supervising the transportation system.

(mff) “Purchased Sservices”- means Sservices,whieh that are professional and
technical in nature and not provided by school personnel;. Examples whieh-would include but
notbetimitedte{first aid training, defensive driving courses, CPR training, transportation

workshops-presenters,-computerprogramming support for school transportation software, and
drug and alcohol testingete}.

(n) “Repair and maintenance” means the upkeep and repair services provided for
student transportation vehicles and equipment.

(o) Single-“Route”: means Fthe path followed by a vehicle for student transportation
to and from school from the time the vehicle leaves the point of storage until it returns to the
point of storageuse-of busesforoneroutei ing laning to 6Re-OroEe




schools.

(p) “School session” means the official school calendar defining student-teacher
contact days as required by W.S. 21-4-301.

(akk) “Supplies”= means expendable Mmaterial items efanexpendable-nature that
may be consumed, worn out, or deteriorate with use, or items that lose their identity through

fabrication or incorporation into different or more complex units or substances.-Fhe-supplies-

be related | , :

(rH)  “Trade-in Mvalue”: means the value of the student transportatlon vehicle applled

during
GFant—Medel—meaHH%wn—eash—tqusaeﬁeﬂ—used—te—Fedaee the purchase pHee—of abas new_

vehicle.

(s) “Transportation facility” means permanent structure owned by the school
district for the purpose of operating and maintaining student transportation vehicles.

(t) “Transportation staff” means employees of the school district who work
primarily in the transportation of students. Examples include:

(i) Bus aides;

(ii) Clerical support;

(iii) Crossing guards that assist students crossing streets at key locations or
walking to and from school as determined by each school district;

(iv) Bus drivers;

(v) Loading zone aides;

(vi) Mechanics who maintain student transportation-related vehicles and
equipment; and

(vii) Supervisor.
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(uee) “Travel €costs”- means expenditures related to Cest-of transportation, meals,
hotel, and ether expenses associated with traveling onpupil student transportation business
for the school district, including which-relude-but-are-retlimitedte:{workshops, meetings,
and-picking up seheelbuses—student transportation vehicles if not included in the bid price,
parts running, route checklng, chase-vehicleforservice;-and taking vehlcles to vendor facilities
bases-for servicel.

(v) “Vehicle” means any school bus or multipurpose vehicle (MPV) that complies
with the requirements set forth in Chapter 2.

Section53. Reimbursable Expenses.

(a) Reimbursable Ftransportation expenses-cests-within-the-EducationResource-

Block-GrantModel are those amounts actuaty-expended-theprevieusyear for the operation
and maintenance of vehicles-seheelbuses for the transportation of students ehildren-to and

from school, field trips, and activity trips.

(b) Fhe-rReimbursable transportation expenses te-be-included-within-the-Education
Resource-Block-Grant-Meodelshallbe-directcostsasfollows:

(i) Activity trip expenses (may include the driver's room and meal costs, but
do not include student and/or sponsor's expenses);

(ii) Advertising-expenses;

(iii) Administrative costs-and-benefits;
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(iv) Bus-maintenanceequipment;Allowable reimbursement for vehicle

purchases that meet the requirements in Chapter 2 and Section 5 below;

o ities;

(vi) Communication services and equipment;

(vi)  Computer expenses;

(viit) CeontraetservicesEquipment.; Equipment shall be kept in the
transportation facility and used to support student transportation. Examples include:

(A) A service truck with a Gross Vehicle Weight Rating under 19,500
pounds and a minimum life cycle of fifteen (15) years or 200,000 miles;

(B) A snowplow mounted on the service truck;

(C) Tire changing equipment;

(D) Brake repair equipment; and

(E) Diagnostic equipment.

(viiiix) Field trip expenses;

» lobal pesition GRS,

(ix¥)  Insurance for student transportation vehicles, transportation service

trucks and transportation facility—sehoetbuses-and-scheolbusgarage;

(xit)  isolatienandMaintenancelease fees, if applicable, shall be reimbursed

over a period of no more than five years;

iii}—Periodicals:
xiv)—Physicalexaminations for-schoolbus-drivers:

(xiv)  Purchased services;
(xwii) SehoolbusrRepairs and maintenance;

(xwiii) SehoolbusdriversSalaryies and benefits for transportation staff;

(A) Pro rata reimbursement for personnel not devoting one hundred

percent (100%) of their time to student transportation issues and operations shall be
20-10




supported by clear and continuous documentation.

(B) Personnel dealing with student transportation issues and
operations on a full-time basis shall be subject to one hundred percent (100%) reimbursement
provided that an appropriate position description exists and an affidavit specific to the year for
which reimbursement is expected, signed by the employee and the school district
superintendent or school district superintendent designee, attesting to full-time involvement, is
on file at the school district office. The affidavit shall be renewed annually and clearly reference
the school year for which reimbursement is claimed.

(xiv) Student transportation-related memberships and subscriptions;

(xvi#) Supplies;

(xvix) Training expenses/Ror professionaldevelopment expenses - food is only
reimbursable when used during full-day transportation training sessions or exercises;

(xvii) Transportation facility utilities;

(xviiix) Travel Costs; and

(xixi) MVidee-camerasU.S. Department of Transportation driver testing and
examinations.

Section64. Non-reimbursable Expenses. Non-reimbursable expenses include:

{HH Expenses incurred as a result ofbusing students from a large attendance
center to a small attendance center in an effort to keep the smaller attendance center open or
increase its average daily membership (ADM);

(b) High school activities that do not align with the WHSAA calendar/schedule of
events;

(v Indirect costs;
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(d) Maintenance of the transportation facility or site repairs;

(e) Purchase, maintenance, repair, and supplies of non-student transportation and
non-conforming vehicles, and non-approved options; and

(f) Transportation expenses for activity trips or field trips in excess of one hundred
fifty (150) miles from the Wyoming border into another state.

) Reclini hooll related . '_
i) : i . g _
Section 75. Schoel-BusPurchaseVehicles.

(a) Bus-purehasesSchool districts shall submit a student transportation vehicle form
and receive approval from the Department before disposing of or purchasing a vehicle.

() ANo later than two weeks after the new vehicle is delivered, school
districts shall submit a student transportation vehicle form along with a notarized statement

must-accompany-atclaimsforreimbursement from the selling dealer listing each item installed
onor dellvered with the vehicle and its value. net—mel-ueled—m—@ha-pter—z—t-he-DepaFt-meM—ef—




outright or purchased via a lease- purchase option, the Department shall reimburse the low bid
base price minus the trade-in value.

(d) Distri hall file a WDE Vehicle Form Part |and Il Bus Di L writhtl
Departmentof-Education-before-dispesingoefavehicleWhen a vehicle is replaced it shall be

immediately removed from the student transportation fleet. The vehicle shall be traded in or
sold at fair market value.

Section96. SchoelBusTransportation FleetRequirements.

(a) The number of student transportation vehicles in a school district’s fleet shall
not be increased above the fleet size eX|st|ng as of February 1, 2019 Seheel—bus—ﬂeet—sl-ze—shau-

(b} The size of a district’s fleet shall bereviewed; and adjusted if necessary, if the

school district’s Average-Daily-Membership{ADM)} changes deereases-by five fifteen-percent
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(25%) or more over a three-year period_or a special circumstance necessitates a change.
Justification for a change must be provided to the department for consideration.

(db)  School district fleet vehicles reaching the replacement life cycle in years or miles,

shall be subject to replacement. The following life cycles shall apply toall student transportation

vehiclesschoelbuses{years/miles):

Bus Type Years Miles

A 15 215,000

C 17 240,000

8] 17 240,000

MPV 15 200,000
Mini
Fvpe A 6 vrs/110.000
Fype B 6 y+s/-96,000
Fype 9 yrs/150,000
Fype b <34,000 GVWR 9 vs/150,000
Fype bD>34.001 GVWR {HeawyDuty) 11 yrs/150,000
MPy 6 ys/125,000
Average
HypeA + yrs/126,000
FypeB 7 y¥s/£- 95000
Fype 10 yrs£165;000
Fpe DBD<34,000 GVWR 10 yrs/165,000
TFype Bb>34.001 GVAWR {Heavy Buty} 13 yrs/175,000
MPV 7 y#s/140.000
Ootimal
HrpeA g yrs/136-000
FypeB 8 yrs£100,000
Fypet 12 yrs/175,000
Fvpe DBD<34,000 GVWR 12 yrs/175,000
Fwpe D>34.001 GVAMR {HeawyDuty) 14 ys/200-000
MPV 9 ys/150,000




(gc)  School Bdistricts may replace a vehicle bus-before the replacement minimum-life
cycle inSeection-9{d}if:

(i) The vehicle bus-is a total loss as a result ofan accident:; or

(ii) The vehicle bus-is considered used-in severe service and is not cost
effective to keep in the fleet;-as-shown-by-appropriate-decumentation

(A) Severe service is determined by appropriate documentation

showing estimated repairs or actual repairs during a three-year period total more than 30% of
the base price of a replacement vehicle.

(B) The condition must substantially impair the vehicle’s use or
produce a serious safety hazard.

(C) Routine maintenance, warranty work, and school district labor
costs shall not be included in the cost of repairs.

(hd) A school district may keep a vehicle in the fleet and continue to claim
reimbursement after its replacement life cycle use limit if it is still considered safe, cost
effective, and in adequate condition to transport students.busafteritsminimurmuselimitif:

(ie) Vehicles shall be replaced with a like type ersmallertype-and size-efbus. A
school district may file-a-request a different type or size of vehicle and options to be considered

during the approval processletterwith-the-Departmentto-purchase-alargerbus,-with-rationale-
torthe bi | ded.

Section 107. Operations.

(a) allbe-invehicle Ag-the-stanrdaarasspe ed
HA Each school district shall report the actual

number of fleet miles traveled.
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(b) Transportation expenses shall not be reimbursed within the no transportation
zone. The no transportation zone is the area encompassed by a 1.5 mile radius from school for

elementary students and 2.0 m|Ies from school for secondary students, as determined by the
school district.Mirim i

fe—Ii) A school board leeal-district-may, by official beard-action each year,
transport students within the no transportation zone waltking-distance-if itfindsthatthere is a
physieal-barrier that weuld-prevents a student from walking to school or a safety hazard exists

that could harm eaasethe student—ha-r—m -Exa-mples—ef—ph-ymea-#re;sweeﬂd—be—a—Fwer—

(ii) Examples include: rivers, railroad tracks, multi-lane roads with

inadequate pedestrian crossings, or the lack of adequate walkways or pathways.

(dc)  Sehoolbuses-Vehicles shall travel enly-on city, county, state, and federally
maintained streets and roads. County roads shall be designated as high priority maintained
roads-as-designated-by-theceunty. The local school board may take official action each year to

allow for travel on other roads or to not operate on unsafe roads.

" The locall of keofficial acti
these roadsbased-onsafetyconcernsandcosteffectiveness:
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(ed) Seheelbus+Routing shall be developed by each school district taking into
consideration student safety and efficiencywith-anawareness-ofcosteffectiveness. Multiple_
tier routing shall be considered the norm, rather than the exception.

" A four (4 conditi I i ord beliht.

(e) If an MPV is used for dual purposes (student and staff travel), the school district
shall declare the percentage of anticipated use for student transportation. The vehicle purchase
price shall be reimbursed at that percentage of student use only.

(i) Mileage shall be recorded for the vehicle each year. A complete
mileage log showing the use and number of students transported along with the beginning and
ending mileage for every trip must be kept.

(ii) At the end of each year for a period of five years, a school district
shall make necessary adjustments in the data submitted to the Department to reflect the actual
percentage used for student transportation of the vehicle.

(hf)  Nen-scheehluse: Any non-school district group using a student transportation
vehicle seheolbus-shall be-charged-reimburse the school district for the cost of driver’s wages




(g) Special transportation accommodations that modify Section 7(a) - (g) of these
rules may be designed to meet the unique needs of a child and must be documented. Examples
include: documentation in an Individualized Education Plan or a 504 plan.

Section 118. State Vehicle Bid Process/District Buy-Procurement.

(a1 The specifications, pursuant to Chapter 2, for each type and size of vehicle will
be used in a public procurement of student transportation vehicles. The bids received will be




Section 129. Isolation and Maintenance Payments.
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(a)

{b} All appllcants for |soIat|on or; a-nel—malntenance payments shall be a re5|dent of
the school district. e

No a |:_>|c_)l|cant pupitis ellglble for |solat|on or maintenance payments as—lsel-afeed-unless hey the—

pupits-parents-orlegalguardians demonstrate to the local school board that their -the-familys-
residing-residence in the isolated location is necessary for their the-familys-financial wellbeing.
Documents that may be used for this purpose include federal income tax returns or other

income verification;preperty-taxreceipts-orprofitandlossstatements. The final decision shall

be made by the local school board and ferproperly documented for eligibility.-shal-be-made-by-
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